
 
                                           
 

DAYCARE LICENSING TRAINING RECORD 
Year(s): ________ / _________                                                                                                                     
Participant Name: ______________________________________________________________             Hire Date: ______________     

Please complete a new record sheet every twelve months after date of hire for the purpose of documenting training requirements. 
 

IDAPA 16.06.02.340 
Daycare Training Requirements

 

 Each owner or operator of a daycare center licensed by the Department must receive and ensure that each staff member receives and  
        completes four (4) hours of ongoing training every twelve (12) months after the staff member’s date of hire. 

 Training must be related to continuing education in child development. 
 

Copies of supporting documents (i.e., certificates, training transcripts, test scores or review outlines/questions) must be attached. 
 Please refer to the “Ongoing Training” Facts and Guidelines for details  

Training 
Date Course Name / Course Author Course Description Course Instructor Method of Training 

If online course – list website address 
Credited 

Hours Signature of Participant 
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